
Configuring MS Outlook 2000  
with an IMAIL account 

(on a user’s computer that is already running Outlook) 
 

1. Open MS Outlook by clicking on the Microsoft Outlook icon on the desktop or by clicking 
on the Start button, clicking Programs, and clicking on Microsoft Outlook. 

2. Click on Tools and then click Accounts. 
3. Click the Add button. 
4. Click on the and follow the instructions from Configuring MS Outlook With an Imail 

Account (if MS Outlook has never been run on the user’s computer) starting with 
STEP # 4. 

 
 

Configuring MS Outlook With an Imail Account 
(if MS Outlook has never been run on the user’s computer) 

 
Open Microsoft Outlook 
 

Open Microsoft Outlook by clicking the Outlook icon on your desktop (alternatively, you 
can click the Start button, click on Programs (or All Programs) and click on Microsoft 
Outlook. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Outlook 2000 Startup Window 
 
1. The Outlook 2000 Startup window will appear.  Click Next. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Email Service Options – Choose the Internet Only option and click Next. 
 

 
 
 
 
 
 
 
 
 
 
 



 
3. Verify your username and click OK. 

 
 

 
 
 
 
 

4. Type in your display name as you want it to appear and click Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5. Type in your IMAIL address (for example  watsonc@meigscounty.net) and click Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Enter mail.meigscounty.net as the incoming and outgoing mail servers in the two field 
boxes.  Click Next. 
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7. In the Account Name field box type in your IMAIL userid (username).  Type your 
password in the Password field box.  Make sure there is no check mark in the checkbox 
beside Log in using Secure Password AuthenticationSA) by clicking on the checkbox.  
Click Next. 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

8. Click on the Connect by using my local area network connection (LAN) and click Next. 
 

 
 
 

9. Click on Finish to close the Outlook Startup Wizard.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



10. Once the MS Outlook program starts running you will have to change one setting on your 
account.  Click on the Tools menu and click on Accounts. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

11. Click on the mail.meigscounty.net account and click Properties. 
 

 
 
 
 
 
 
 
 
 



12. Click on the Servers tab. 
 

 
 
 
 

13. Under the Outgoing Mail Server, place a check mark in the box beside My server 
requires authentication.  Click OK. 

 

 


