Configuring MS Outlook 2000

with an IMAIL account
(on a user’s computer that is already running Outlook)

1. Open MS Outlook by clicking on the Microsoft Outlook icon on the desktop or by clicking
on the Start button, clicking Programs, and clicking on Microsoft Outlook.

2. Click on Tools and then click Accounts.

3. Click the Add button.

4. Click on the and follow the instructions from Configuring MS Outlook With an Imail
Account (if MS Outlook has never been run on the user’s computer) starting with
STEP # 4.

Configuring MS Outlook With an Imail Account

(if MS Outlook has never been run on the user’s computer)

Open Microsoft Outlook
Open Microsoft Outlook by clicking the Outlook icon on your desktop (alternatively, you

can click the Start button, click on Programs (or All Programs) and click on Microsoft
Outlook.
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Outlook 2000 Startup Window

1. The Outlook 2000 Startup window will appear. Click Next.
& Outlook 2000 Startup X

‘ %L Outlook 2000 Startup

Welcome to the Outlook 2000 Startup wizard, which will guide wou
through the process of configuring Cutlaok 2000,
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2. Email Service Options — Choose the Internet Only option and click Next.

% Outlook 2000 Startup %]

E-mail Service Options

¢ Inkernet Only

Optimize Outlook ko connect only ko one or more Internet
Service Praviders or E-mail Servers using Internet standards
for e-mail delivery (POP3, SMTP, or IMAF),

[ Carporate o ‘Warkgraup

Configure Outlook to connect to Microsoft Exchange,
Micrasoft Mail 3.x, 3rd-party e-mail services, or any
combinations of the above plus Internet e-mail,

Mo E-mail

Da nok setup Outlook to read e-mail; T do not use e-mail or I
use another program to read e-mail,
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3. Verify your username and click OK.

User Hame

Please enter your Full name and initials below, This
information will be used in Sffice warkgroup features,

Mane: naksonc
Initials: lwi

4. Type in your display name as you want it to appear and click Next.

Internet Connection Wizand

Your Name

‘Wwhen you send e-mail, your name will appear it the From field of the outgoing message.
Tope your name az you vould lilke it to appear.

Dizplay name:

Far exrarmple: Joht Smith
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5. Type in your IMAIL address (for example watsonc@meigscounty.net) and click Next.

Internet Connection Wizard

Internet E-mail Address

Your e-mail address iz the address other people use to send e-mail messages to you.

E-mail addrezs: |watsonc@meigscounly.neﬂ

For example; someone@microsoft.com
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6. Enter mail.meigscounty.net as the incoming and outgoing mail servers in the two field
boxes. Click Next.

nternet Connection Wizard _'

E-mail Server Hames

My incoming mail zerver iz a |F'EIF'3 vl FEIVEL

Incoming mail [POP3 or IMAP] zerver:

208.182.162.131

An SMTP zerver iz the server that iz used for your autgoing e-mail.

Cutgoing mail [SkTP) zerver:
208.182.162.131
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7. Inthe Account Name field box type in your IMAIL userid (username). Type your
password in the Password field box. Make sure there is no check mark in the checkbox
beside Log in using Secure Password AuthenticationSA) by clicking on the checkbox.
Click Next.

il

nternet Connection Wizard

Internet M ail Logon

Tepe the account name and pas sword your [nternet service provider has given you,

Account name: |watsu:unn:

HRHEHHAE

Pas sword:

[v Remember passwond

IF pour Internet service provider requires pou o uze Secure Paszword Authentication
[SPA]ta access your maill account, zelect the 'Lag On Uzing Secure Pazsward
Authentic ation [SPA] check bos,

[ Log on uzing Secure Password Authentication [SF'.-’-‘-.E

= N YAV
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8. Click on the Connect by using my local area network connection (LAN) and click Next.

Internet Connection Wizard 1

If you already have an account with an Intermet service provider and have obtained all
the neceszsany connection information, you can connect to your account using your
phone line. If you are connected to a local area network, [LAM] that iz connected to the
Internet, you can access the [nternet over the LAM.

YWwhich method do you want to uze to connect to the [nternet’?

" Connect using my phone line

f+ Connect uzing my local area netwark, [LANE

| will establish my Internet connection marally
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9. Click on Finish to close the Outlook Startup Wizard.

nternet Connection Wizand

Congratulations

You have successHully entered all of the information required bo zet up your account,

To zave these settings, click Finish.
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10. Once the MS Outlook program starts running you will have to change one setting on your
account. Click on the Tools menu and click on Accounts.
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11. Click on the mail.meigscounty.net account and click Properties.

Internet Accounts 4 >
Al M ail l Dhirectary Service] Add 4
Account Type Connection Remowve
= mail. meigzcounty... EREIREEE Local Area Metworl, _
Froperties
Irpaort...
Ewport...
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12. Click on the Servers tab.

General |Serve|s Conngction | Advanced

tail Account
@ Type the name by which you would like ta refer ta these

User Information
Name: |Ehad Wl atson

Organization; |

E-mail address: |watsomc@me\gscount}l.mel

Reply addiess: |

¥ Include this account when receiving mail or synchronizing

13. Under the Outgoing Mail Server, place a check mark in the box beside My server
requires authentication. Click OK.

*= mail.meigscounty. net Properties

General | Servers |E-:unneu:tiu:un Advanced

Server Information

by incoming mail zerver iz a  |[EIEE ZEMVEL

|nzoming mail [POP3]; |mail.meigscnunty.net

Outgaing mail [SKMTP: |mail. mgigzcaunty. net

|nzoming Mail Server

Account hame: |watsn:|nn::

EERREET

Fazsword;
[v Femember pazsword

[ Log on uging Secure Pazzword Authentication

Outgoing Mail Server

[v My zerver reguires authentication Settings...
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